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How to use this guide

This handbook helps candidates present truthful, relevant evidence. It does not guarantee interviews
or placement, and employer names must never be used without a genuine employment relationship.

Professional-use notice: Security testing must stay within systems you own or have explicit written
authorization to assess. Standards summaries are educational aids, not certification, legal, or audit
advice.

Inside this resource

01 ATS & Recruiter Reading Patterns

Design for parsing, relevance, and fast human review.

02 Fresher One-Page Template

Build Education, Skills, Projects, Experience, Certifications, and Achievements in a clear order.

03 SOC Analyst Template

Emphasize logs, triage, investigations, detections, documentation, and shift readiness.

04 VAPT / AppSec Template

Show methodology, authorization, findings, remediation, reporting, and retesting.

05 Experienced Professional Template

Lead with impact, scope, ownership, and progression.

06 Achievement Bullet Formula

Write Action + Context + Method + Result + Evidence.

07 Project Description Formula

Turn labs into professional proof without pretending they were client work.

08 Skills & Certification Sections

Prioritize demonstrated competencies and current, verifiable credentials.
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ATS Quality Checklist

Check parsing, consistency, links, spelling, relevance, and file format.

Cover Note & Email Templates

Write short, specific outreach that connects role need to evidence.

Evidence-Based Portfolio

Show what you can do through sanitized, original, reviewable work.

Application Tracking Worksheet

Treat the search as a measurable improvement process.

Interview Story Bank

Prepare truthful examples before interviews.

30-60-90 Day Plan

Demonstrate how you would learn, deliver, and improve responsibly.

Professional Ethics & Growth

Build a durable career through trust, communication, and continuous learning.



CHAPTER 01 MNA TECH ACADEMY

ATS & Recruiter Reading Patterns

Design for parsing, relevance, and fast human review.

Purpose: Design for parsing, relevance, and fast human review.

Working checklist

01 - Structure
Single column, standard headings, readable fonts, consistent dates.

02 - Content
Match role language naturally and prioritize recent relevant evidence.

Practical workflow

Stage Action Evidence / output

Prepare Confirm scope, prerequisites, versions, access, and a rollback path. Written scope and baseline

Execute Apply the smallest safe change or test, one variable at a time. Commands, screenshots, or notes

Validate Compare expected and observed outcomes; investigate uncertainty. Result with timestamps

Improve Document lessons, ownership, maintenance, and the next measurable Reusable playbook or portfolio
action. artifact
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CHAPTER 02 MNA TECH ACADEMY

Fresher One-Page Template

Build Education, Skills, Projects, Experience, Certifications, and Achievements in a clear
order.

Purpose: Build Education, Skills, Projects, Experience, Certifications, and Achievements in a clear order.

Working checklist

01 - Header
Name, city, phone, professional email, LinkedIn, GitHub/portfolio.

02 - Projects
Use scope, action, tools, evidence, and outcome—never just a tool list.

Practical workflow

Stage Action Evidence / output

Prepare Confirm scope, prerequisites, versions, access, and a rollback path. Written scope and baseline

Execute Apply the smallest safe change or test, one variable at a time. Commands, screenshots, or notes

Validate Compare expected and observed outcomes; investigate uncertainty. Result with timestamps

Improve Document lessons, ownership, maintenance, and the next measurable Reusable playbook or portfolio
action. artifact
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SOC Analyst Template

Emphasize logs, triage, investigations, detections, documentation, and shift readiness.

Purpose: Emphasize logs, triage, investigations, detections, documentation, and shift readiness.

Working checklist

01 - Evidence
Event sources, queries, timelines, dispositions, and tuning outcomes.

02 - Keywords
SIEM, EDR, Windows events, identity, network telemetry, incident handling.

Practical workflow

Stage Action Evidence / output

Prepare Confirm scope, prerequisites, versions, access, and a rollback path. Written scope and baseline

Execute Apply the smallest safe change or test, one variable at a time. Commands, screenshots, or notes

Validate Compare expected and observed outcomes; investigate uncertainty. Result with timestamps

Improve Document lessons, ownership, maintenance, and the next measurable Reusable playbook or portfolio
action. artifact
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CHAPTER 04

VAPT / AppSec Template

Show methodology, authorization, findings, remediation, reporting, and retesting.

MNA TECH ACADEMY

Purpose: Show methodology, authorization, findings, remediation, reporting, and retesting.

Working checklist

01 - Evidence
Applications assessed in labs/projects, vulnerability classes, reports, fixes.

02 - Balance
Include web fundamentals and communication, not only offensive tool names.

Practical workflow

Stage

Prepare

Execute

Validate

Improve

Action

Confirm scope, prerequisites, versions, access, and a rollback path.

Apply the smallest safe change or test, one variable at a time.

Compare expected and observed outcomes; investigate uncertainty.

Document lessons, ownership, maintenance, and the next measurable
action.

Evidence / output

Written scope and baseline

Commands, screenshots, or notes

Result with timestamps

Reusable playbook or portfolio
artifact
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Experienced Professional Template

Lead with impact, scope, ownership, and progression.

Purpose: Lead with impact, scope, ownership, and progression.

Working checklist

01 - Experience
Role, organization, dates, concise scope, 3—-6 evidence bullets.

02 - Leadership
Standards, mentoring, process, stakeholder, risk, and measurable improvement.

Practical workflow

Stage Action Evidence / output

Prepare Confirm scope, prerequisites, versions, access, and a rollback path. Written scope and baseline

Execute Apply the smallest safe change or test, one variable at a time. Commands, screenshots, or notes

Validate Compare expected and observed outcomes; investigate uncertainty. Result with timestamps

Improve Document lessons, ownership, maintenance, and the next measurable Reusable playbook or portfolio
action. artifact
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Achievement Bullet Formula

Write Action + Context + Method + Result + Evidence.

Purpose: Write Action + Context + Method + Result + Evidence.

Working checklist

01 - Action
Use built, analyzed, investigated, automated, reduced, documented, improved.

02 - Metrics
Use only defensible measures with baseline and method.

Practical workflow

Stage Action Evidence / output

Prepare Confirm scope, prerequisites, versions, access, and a rollback path. Written scope and baseline

Execute Apply the smallest safe change or test, one variable at a time. Commands, screenshots, or notes

Validate Compare expected and observed outcomes; investigate uncertainty. Result with timestamps

Improve Document lessons, ownership, maintenance, and the next measurable Reusable playbook or portfolio
action. artifact
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Project Description Formula

Turn labs into professional proof without pretending they were client work.

Purpose: Turn labs into professional proof without pretending they were client work.

Working checklist

01 - Label
Clearly identify personal, academic, CTF, or home-lab project.

02 - Depth
Problem, architecture, implementation, validation, result, and link.

Practical workflow

Stage

Prepare

Execute

Validate

Improve

Action

Confirm scope, prerequisites, versions, access, and a rollback path.

Apply the smallest safe change or test, one variable at a time.

Compare expected and observed outcomes; investigate uncertainty.

Document lessons, ownership, maintenance, and the next measurable
action.

Evidence / output

Written scope and baseline

Commands, screenshots, or notes

Result with timestamps

Reusable playbook or portfolio
artifact
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Skills & Certification Sections

Prioritize demonstrated competencies and current, verifiable credentials.

Purpose: Prioritize demonstrated competencies and current, verifiable credentials.

Working checklist

01 - Skills
Group by domain and include only items you can discuss.

02 - Certifications
Issuer, exact credential, date/status; distinguish training from certification.

Practical workflow

Stage Action Evidence / output

Prepare Confirm scope, prerequisites, versions, access, and a rollback path. Written scope and baseline

Execute Apply the smallest safe change or test, one variable at a time. Commands, screenshots, or notes

Validate Compare expected and observed outcomes; investigate uncertainty. Result with timestamps

Improve Document lessons, ownership, maintenance, and the next measurable Reusable playbook or portfolio
action. artifact
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CHAPTER 09

ATS Quality Checklist

Check parsing, consistency, links, spelling, relevance, and file format.

MNA TECH ACADEMY

Purpose: Check parsing, consistency, links, spelling, relevance, and file format.

Working checklist

01 - Parse test
Copy text from PDF and verify reading order and characters.

02 - Tailoring
Align summary, skills, and top bullets to the role without keyword stuffing.

Practical workflow

Stage

Prepare

Execute

Validate

Improve

Action

Confirm scope, prerequisites, versions, access, and a rollback path.

Apply the smallest safe change or test, one variable at a time.

Compare expected and observed outcomes; investigate uncertainty.

Document lessons, ownership, maintenance, and the next measurable
action.

Evidence / output

Written scope and baseline

Commands, screenshots, or notes

Result with timestamps

Reusable playbook or portfolio
artifact

RESUME HANDBOOK - 09



CHAPTER 10
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Cover Note & Email Templates

Write short, specific outreach that connects role need to evidence.

Purpose: Write short, specific outreach that connects role need to evidence.

Working checklist

01 - Application note
Role, fit, two evidence points, portfolio link, respectful close.

02 - Referral request
Context, why fit, concise résumé, and easy decline option.

Practical workflow

Stage

Prepare

Execute

Validate

Improve

Action

Confirm scope, prerequisites, versions, access, and a rollback path.

Apply the smallest safe change or test, one variable at a time.

Compare expected and observed outcomes; investigate uncertainty.

Document lessons, ownership, maintenance, and the next measurable
action.

Evidence / output

Written scope and baseline

Commands, screenshots, or notes

Result with timestamps

Reusable playbook or portfolio
artifact
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Evidence-Based Portfolio

Show what you can do through sanitized, original, reviewable work.

Purpose: Show what you can do through sanitized, original, reviewable work.

Working checklist

01 - Selection
Choose 4-6 projects relevant to the target role.

02 - Story
Explain problem, constraints, decisions, evidence, and outcome.

03 - Safety
Remove secrets, customer data, live targets, and unsafe operational details.

04 - Maintenance
Keep setup, screenshots, tests, licenses, and links current.

Practical workflow

Stage Action Evidence / output

Prepare Confirm scope, prerequisites, versions, access, and a rollback path. Written scope and baseline

Execute Apply the smallest safe change or test, one variable at a time. Commands, screenshots, or notes

Validate Compare expected and observed outcomes; investigate uncertainty. Result with timestamps

Improve Document lessons, ownership, maintenance, and the next measurable Reusable playbook or portfolio
action. artifact
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Application Tracking Worksheet

Treat the search as a measurable improvement process.

Purpose: Treat the search as a measurable improvement process.

Working checklist

01 - Pipeline
Track role, company, source, date, stage, contact, and follow-up.

02 - Fit
Map requirements to evidence and note honest gaps.

03 - Experiment
Change one résumé/profile variable and compare response.

04 - Review
Weekly: response rate, interview rate, feedback, and next action.

Practical workflow

Stage Action

Prepare Confirm scope, prerequisites, versions, access, and a rollback path.

Execute Apply the smallest safe change or test, one variable at a time.

Validate Compare expected and observed outcomes; investigate uncertainty.

Improve Document lessons, ownership, maintenance, and the next measurable
action.

Evidence / output

Written scope and baseline

Commands, screenshots, or notes

Result with timestamps

Reusable playbook or portfolio
artifact
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CHAPTER 13

Interview Story Bank

Prepare truthful examples before interviews.

Purpose: Prepare truthful examples before interviews.

Working checklist

01 - Structure
Use situation, task, action, result, and learning.

02 - Coverage
Prepare teamwork, ambiguity, failure, conflict, improvement, and technical depth.

03 - Evidence
Use metrics only when you can explain how they were measured.

04 - Practice
Answer aloud, shorten jargon, and invite clarifying questions.

Practical workflow

Stage

Prepare

Execute

Validate

Improve

Action

Confirm scope, prerequisites, versions, access, and a rollback path.

Apply the smallest safe change or test, one variable at a time.

Compare expected and observed outcomes; investigate uncertainty.

Document lessons, ownership, maintenance, and the next measurable
action.

MNA TECH ACADEMY

Evidence / output

Written scope and baseline

Commands, screenshots, or notes

Result with timestamps

Reusable playbook or portfolio
artifact
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30-60-90 Day Plan

Demonstrate how you would learn, deliver, and improve responsibly.

Purpose: Demonstrate how you would learn, deliver, and improve responsibly.

Working checklist

01 - First 30
Understand systems, people, priorities, procedures, and success measures.

02 - Days 31-60
Own bounded work, improve documentation, and request feedback.

03 - Days 61-90
Deliver a measurable improvement and propose the next priority.

04 - Guardrail
Do not promise transformations without context, access, or team agreement.

Practical workflow

Stage Action Evidence / output

Prepare Confirm scope, prerequisites, versions, access, and a rollback path. Written scope and baseline

Execute Apply the smallest safe change or test, one variable at a time. Commands, screenshots, or notes

Validate Compare expected and observed outcomes; investigate uncertainty. Result with timestamps

Improve Document lessons, ownership, maintenance, and the next measurable Reusable playbook or portfolio
action. artifact
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Professional Ethics & Growth

Build a durable career through trust, communication, and continuous learning.

Purpose: Build a durable career through trust, communication, and continuous learning.

Working checklist

01 - Authorization
Never test employers, recruiters, or public systems without permission.

02 - Accuracy
Separate demonstrated experience from exposure or coursework.

03 - Communication
Report uncertainty early and write for the audience.

04 - Development
Review skills quarterly and choose one focused growth objective.

Practical workflow

Stage Action Evidence / output

Prepare Confirm scope, prerequisites, versions, access, and a rollback path. Written scope and baseline

Execute Apply the smallest safe change or test, one variable at a time. Commands, screenshots, or notes

Validate Compare expected and observed outcomes; investigate uncertainty. Result with timestamps

Improve Document lessons, ownership, maintenance, and the next measurable Reusable playbook or portfolio
action. artifact
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Keep learning. Keep building.

Use this guide as a working plan: practise, document evidence, review outcomes, and improve the
next iteration.
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